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ATTACHMENT 2.4 
Crisis Response Checklist 

 

 
Steps to Take in a C

risis  
Staff R

esponsible and Back-U
p  

E
xternal C

ontacts  
Phone N

um
ber  

Low
 R

isk Level  
 

 
 

1. Take every w
arning sign seriously  

All  
 

 
2. R

em
ain w

ith student  
1st R

esponder  
 

 
3. Send som

eone to inform
 counselor  

1st R
esponder  

 
 

4. N
otify parent/guardian  

counselor and/or psychologist  
 

 
5. D

evelop safety plan w
ith student and parent  

counselor and/or psychologist  
 

 
6. R

efer to m
ental health services  

counselor and/or psychologist  
 

 
7. D

ocum
ent actions  

All (counselor)  
 

 
8. Follow

 up w
ith student and fam

ily  
C

ounselor  
 

 
M

oderate to H
igh R

isk Level  
 

 
 

1. R
em

ain w
ith student to ensure safety  

1st R
esponder  

 
 

2. Send som
eone to notify nearest C

R
T m

em
ber  

1st R
esponder  

 
 

3. M
ove other students to safe area  

All  
 

 
4. Evaluate situation and notify adm

inistration  
C

R
T M

em
ber  

 
 

5. C
onduct suicide risk assessm

ent  
C

ounselor and/or psychologist  
 

 
6. N

otify parent/guardian of situation  
C

ounselor and/or psychologist  
 

 
7. If no hospitalization required, create safety plan w

ith student and parent 
(see H

igh R
isk if hospitalized)  

 C
ounselor and/or psychologist  

 
 

8. C
onfirm

 understanding of next steps  
C

ounselor and/or psychologist  
 

 
9. D

iscuss m
eans restriction  

C
ounselor and/or psychologist  

 
 

G
et signed "M

edical R
elease, R

eferral, and Follow
 U

p" Form
 

C
ounselor and/or psychologist  

 
 

11. Provide referrals and resources  
C

ounselor and/or psychologist  
 

 
12. D

iscuss school personnel follow
-up w

hile student is aw
ay  

C
ounselor  

 
 

13. Arrange for classw
ork com

pletion at hom
e  

C
ounselor  

 
 

14. D
ocum

ent actions  
All  

 
 

15. D
ebrief staff involved in intervention  

C
R

T Leader  
 

 
E

xtrem
ely H

igh R
isk Level  

 
 

 
1. D

o not leave student alone  
1st R

esponder  
 

 
2. D

o not attem
pt to rem

ove lethal m
eans by force  

All  
 

 
3. C

lear area and ensure safety of all other students  
All  

 
 

4. N
otify nearest C

R
T m

em
ber  

All  
 

 
 5. M

obilize com
m

unity links  
Psychologist and/or counselor or other m

em
ber 

 911/U
FS

 
 911/U

FS
 

 6. N
otify parents about seriousness of situation  

 School Psychologist  
 

 
Student R

e-entry  
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1. Ensure appropriate personnel have pertinent inform
ation needed to create 

a re-entry plan 
 C

ounselor and/or psychologist  
 

 
 2. W

ith student and fam
ily create individualized re-entry plan  

 C
ounselor and/or psychologist  

 
 

3. Ensure staff dicussion is lim
ited to student's treatm

ent and 
educational support needs 
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